Email Setup Instructionsfor Microsoft Outlook 2007

Open Outlook.

Click theTools menu, and seleéccount Settings...

On theE-mail tab,

If you are prompted t€hoose E-mail Service, SelectPOP3 and clickNext
Fill in all necessary fields to include the followi information:

arwnE

Your Name: Enter your name as you would like it to appeahaFrom: field of
outgoing messages.

Email Address: Enter your full email addresasername@your domain.com)
Password: Enter your Email password.

Manually configure server settingsor additional server types. Leave this
option unchecked if you want to automatically cgafie Outlook 2007. If you
want to manually configure Outlook 2007, check thox now.

Add Mew E-mail Account

Auto Account Setup

Clicking Mesct will contact your e-mail server and configure vour Inkernet service provider or Microsoft
Exchange server account settings.

Your Name: E?our Marne

Example: Barbara Sankovic

E-miail Address: it.est@yourdomain.com

Example: barbara@contoso.com

Password: [T
Retype Password: [

Type the password your Inkernet service provider has given you,

[Imariually configure server settings o additional server types

Nexk = ] [ Cancel

6. Click Next. If you are configuring Outlook 2007 automaticalpu're done! Just
click Finish.



7.

Add New E-mail Account

Online search for your server settings...

Configuring

Configuring e-mail server settings, This might take several minutes:
\/ Establish network connection
[ 4 Search for test@yourdomain.com server settings

Log on ko server

If you are configuring Outlook 2007 manually, seleder net E-mail and click
Next.
Verify your User Information, and enter the following additional information:

Server |nformation

Account Type: POP3

Enter the server names provided.

Incoming mail server (POP3): mail.yourdomain.com
Outgoing mail server (SMTP): mail.yourdomain.com

L ogon I nformation

User Name: your complete email id (i.¢est@yourdomain.co)r(note: you must
enter your complete email id here along with yoebwite / domain name)
Password: Enter your email password

Requirelogon using Secure Password Authentication (SPA): Leave this
option unchecked.



Add New E-mail Account

Internet E-miail Settings
Each of these settings are required to get wour e-mail account working,

User Information Test Account Settings

Yaur Mamne: \Yaur Mame | after Filling out the information on this screen, we
_ recommend you test wour account by clicking the

E-mail Address: itest@yourdomain.com | button below, (Requires network cannection)

Server Information

[ Test Account Settings ...

Account Type: P
—_—

Incoming mail serwver: !_mail.yourdomain.com

Qutgoing mail server (SMTR): imail.yourdomain.com
L

Logon Information

o
User Mame: itest@yourdomain.com

Password: i******

Remember password

[CJRequire lagon using Secure Password Authentication (SPA) More Settings ...

[ < Back ” Mexk = ][ Cancel ]

9. Click theMore Settings... button

10. Click the Advanced tab,
Follow the following:

Internet E-mail Settings

[ aGeneral | Dukgoing Server || Cl:unnectil:unj Advanced |

Server Port Numbers -

Incoming server (POP3; | 110 | [ Ise Defaulks ]

[ This server requires an encrypted connection (550
Ctgoing server (SMTE; !zi
IJze thie following bype of encrypted connection: i_NDI'IE ?
Servet Timeouks —
Short 7 Long 1 minute
Delivery -
[|Leave a copy of messages on the server

B e e 1
FEMOYE-TTOM SEMEr arcef

St (il et = ok 1l D TR s S | gr _r
Remove from server when deleted From 'Deleted Thems

0 ] [ Zancel

11.Click OK.
12.Click Next, and then clickinish.



Congratulations! You're done configuring your client to send antiege messages.

If you encounter problems or have additional questi you may please contact our
support team aolutions@ithands.com




